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0 3aIlHTe, XpaHEHHH, 00paboTKe U MepeJaye NePCOHANBHBIX JaHHBIX PA00THHKOB,
o0y4Jaronuxcs, poauTesiei (3aKOHHBIX IpeICTaBHTeIeH)

1.06mue cBeieHNA

1.1.Hacrosmee ITonoxxeHue o 3amuTe, XpaHeHUH, 00pabOTKE U mepenade nepcoHAIbHbIX
JAHHBIX pPaOOTHUKOB, OOydalOUIMXCs, POAMTENEH (3aKOHHBIX IpeJCTaBUTENeH) (mamee —
[Tonoxxenue) MBOY «llorpomckas COIll» (mamee — VYupexzaeHue) pa3paboTaHO C HENBIO
3almUThl  MHOOpPMAIMK, OTHOCAIIeWCs K JUYHOCTH UM JMYHOM JKM3HM pPabOTHHKOB U
00yJaromuxcsi YUpexaeHus, B COOTBETCTBHH C:

- Koncrutynueii Poccutickoit @enepanuu.

— TpynoBeim kozekcom Poccniickoit @eneparnuu.

— ®enepanbHbiM 3aK0HOM 0T 27.07.2006 roga Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX Y.

— OenepaabHbIM 3aK0HOM OT 29.12.2012 roma Ne 273-®3 «0O06 obpazoBanuu B Poccuiickoit
denepanum.

— IloctanosiienneM IIpaBurensctBa Poccuiickoit @enepammm ot 21.03.2012 Ne 211 «O6
YTBEPXKJIEHUW TIEpEeyYHsl MEp, HalpaBJICHHBIX Ha OOEcledYeHHE BBIMOJTHEHUS 00S3aHHOCTEH,
perycMOTpeHHBIX PenepabHBIM 3aKOHOM «O MepCOHAIBHBIX TAHHBIXY.

Ilens IlomokeHwsa — omnpeneneHue mnopsAaka o0pabOTKM TEPCOHATBHBIX TaHHBIX,
o0ecrieyeHne 3allUTHl IpaB U cBOOOJN pPAOOTHUKOB W OOyJaroOUMXcs YUPeKACHHS IIpH
00paboTKe MX MEPCOHAIBHBIX JaHHBIX, & TAKXKE YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX
JIMII, UMEIOIIMX JTOCTYI K NIEPCOHAIBHBIM JaHHBIM PA0OOTHUKOB U 00YJArOMUXCS YUpEeIKIACHHU, 3a
HEBLINIOJIHEHUE TpeOOBaHMN HOPM, PEryJlupyrOIuX OO0paboTKy ¥ 3aIluTy MepCOHATBHEIX
TAHHBIX.

Hacrosmee Ilomo)xeHue BCTynaer B CUILy €O JHS NPUHATUS U JIeHCTBYyeT OecCpodHO, 10
3aMEeHBI ero HOBBIM [lonmoskeHmneM.

Bce paboTHuKY 1 00yyaromuecs (3aKOHHBIE IPE/ICTABUTENH) Y UPESIKICHUS TOJKHBI ObITH
O3HAKOMJIEHHI C HacTOsIIUM [Tonoskennem.

OG6pabaTeiBacéMble  NEPCOHAIBHBIE  JAaHHBIE  IOMJIEXKAT  YHUUYTOKEHUIO  JUOO
003 TUUMBAHUIO 10 JOCTIDKCHHMU Iiefield oOpa0oTKM WM B ciydae yTpaThl HEOOXOIMMOCTH B
JIOCTHIKEHUU ITUX TIETIEH.

CyOBeKT MepCOHATBHBIX MAaHHBIX — 00yJaromuiicss W/mid pabOTHUK YUpEeKIeHUs, K KOTOPOMY
OTHOCSITCSI COOTBETCTBYIOIINE MIEPCOHAIBHBIE TAHHBIE.

1.2. TlepcoHanbHbIe AaHHBIE — JF00as WHGOpPMAIUA, OTHOCSIIASICS K ONPENEIeHHOMY HIIA
onpelesIeMOMy Ha OCHOBaHMM Takoid uHpopMmanuu QusndeckoMy JHIy (CyObeKTy
IICPCOHATBHBIX MAHHBIX), B TOM YHCIE €ro (aMuius, UMs, OTYECTBO, TOM, MECHI], 1aTa U MECTO
POXIEHUS, anapec, CeMelHoe, COIMaIbHOEe, HMYIIECTBEHHOE IIOJOXKEeHHe, oOpa3oBaHue,
npodeccus, T0X0Abl, Apyras nHHOpMaIus.

1.2.1. IlepconanpHbie NaHHBIE pabOTHUKA YUpexKIeHUs — HHPopMalus, HeoOXxoaumas
paboTOMATENIO B CBA3H C TPYIOBBIMHI OTHOLIEHUIMH M KaCarOINascs KOHKPETHOrO paOOTHUKA.



1.2. O0paboTka TmMEpCOHANBHBIX JaHHBIX — JIIOObIe JEUCTBUS  (ONEpanuu) WIU
COBOKYIHOCTb J€HCTBUSA (Onepanuil), COBEpIIaeMbIX C UCIIOJIb30BAHUEM CPEICTB aBTOMAaTH3ALIH
wii 6e3 MCIIOJIb30BaHUS TAKMX CPEACTB C MEPCOHAIbHBIMHU JAHHBIMH, BKIIOUYas cOOp, 3aIluCh,
CHCTEMAaTH3aIll0, HAKOIUICHWE, XpaHEeHHWe, yTouyHeHHe (OOHOBIEHHE, W3MEHEHHE),

WCIIOJIb30BaHUE, PACIpPOCTpaHEHHE (B TOM YHCIE Tiepeaady), 00e3nuyuBaHue, OJOKUPOBaHUE,
YHUYTOXXEHHUE MEPCOHATBHBIX TAHHBIX.

1.3. KonduaeHmaapHOCTh TMEPCOHANBHBIX JAaHHBIX — O0s3aTENbHOE MJIs COONIOJCHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIWIA, TOJYYMBIIETO JOCTYH K TIEPCOHAIBHBIM JTaHHBIM
CyOBEKTOB TIEPCOHAIBHBIX JAHHBIX, TPEOOBaHME HE JOMYCKaTh WX pacCHpoCTpaHeHHs Oe3
corjacus CyObeKTa IEPCOHAIBHBIX JJAHHBIX UM HHOTO 3aKOHHOTO OCHOBAHHSI.

1.4. PactipocTpaHeHre MepcOHANBHBIX JAaHHBIX — JICUCTBUS, HalpaBJCHHBIE Ha Mepenavy
MEPCOHATBHBIX JAHHBIX ONPEACIIEHHOMY KpyTy JuIl (Tepeava mepCoOHAIBHBIX JTaHHBIX) WIH Ha
O3HAKOMJICHHE C TEPCOHAIILHBIMU JIAHHBIMA HEOTPAHUYECHHOTO Kpyra JHIl, B TOM 4YHUCIIE
oOHapoJOBaHUE TMEPCOHATBHBIX JAaHHBIX B CPEJCTBAX MAacCOBOM WH(poOpManuu, pa3MenieHue B
WH(POPMAIIMOHHO-TEICKOMMYHUKAIMOHHBIX ~ CETAX WM  TMPENOCTaBlieHHe  JOoCTynma K
MEPCOHATBLHBIM IAHHBIM KaKUM-JIHOO UHBIM CITIOCOOOM.

1.5. Ucnonb30BaHKEe MEPCOHANBHBIX JAHHBIX — JICUCTBHSI, HANPABICHHBIC HA PACKPHITHE
MIEPCOHATBHBIX JAHHBIX HEOTPEICIICHHOMY KPYTY JIHII,

— WCIIOJNB30BAaHUE TMEPCOHAIBHBIX JAHHBIX — JCUCTBHUS (Omepanuu) ¢ NepCOHATHHBIMU
JTaHHBIMU, COBEPIIAEMBIC JTIOJDKHOCTHBIM JIMIIOM YUPEKIECHUS B IENISAX MPHHSITHS PEIICHUH WIIN
COBEPIICHHUS WHBIX JCHCTBUM, MOPOXKIAIOIMMNX IOPUIUYECKUE TIOCICACTBUS B OTHOIICHHUH
CyOBeKTa MepCOHATBHBIX JAaHHBIX JIMOO MHBIM 00pa30M 3aTparvBalOIIMX WX TpaBa U CBOOOIBI
WJIU TIpaBa U CBOOOIBI IPYTUX JIUII,

— OJIOKMpOBaHME TIEPCOHANBHBIX JAaHHBIX — BpPEMEHHOE TIpeKkpaiieHue coopa
CUCTeMATH3aIlii, HAKOIUICHUsS, WCIOJIb30BaHMS, PACHPOCTPAHCHUS IEPCOHAIBHBIX JTaHHBIX
CyOBEKTOB MEPCOHATBHBIX JIAHHBIX, B TOM YHCIIC UX IepeIadn;

— YHUYTOXXCHHE MEPCOHATBHBIX JAHHBIX — ICUCTBHUS, B PE3YIhTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJIEpKaHUE MEPCOHATBHBIX JaHHBIX B HHGOPMAIMOHHON CUCTEME TIEPCOHATBHBIX
JAHHBIX CYOBEKTOB TMEPCOHANIBHBIX MJaHHBIX WM B PE3yJbTaTe KOTOPHIX YHUUYTOXKAKOTCS
MaTepHuaIbHbIE HOCUTEH MePCOHANTBHBIX TAHHBIX CYObEKTOB MEPCOHATBHBIX TaHHBIX;

— o0e3MnuruBaHUE TEPCOHATIBHBIX JAaHHBIX — JEUCTBUA, B pe3yjibTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCITOJIb30BaHUS JIOMOJHUTEIBHOW WHOOPMAIMHA OMIPEICTUThH
MPUHAIIEKHOCTD TEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX IAHHBIX;

— OOIIEeOCTYITHBIE TEPCOHANBHBIE JIaHHBIE — T[EPCOHAIBHBIE JIAHHBIE, JIOCTYII
HEOTPAaHUUYCHHOT'O Kpyra JIMIl K KOTOPBIM MPEIOCTaBIEH C COrjacus CyOBhEKTa MEPCOHATBbHBIX
JaHHBIX WM Ha KOTOPBIE B COOTBETCTBUU C (efepalbHbIMH 3aKOHAMU HE PaCIPOCTPAHSIETCS
TpeboBaHue cOOJI0ICHNS KOH(DUICHIIMAIBHOCTH;

— wuHpopMamusi — cBeaeHUs (COOOLIEHMs, JaHHbIE) HE3aBHUCHMO OT (OpPMBI HX
MIpEeACTaBICHUS;

— JTIOKyMEHTHpOBaHHas WHpopManus — 3aUKCUPOBaHHAS HA MaTEPUAIBHOM HOCHUTEIE
MyTeM JOKYMEHTHPOBaHUS WH(OpMaIUs C PEKBU3UTAMH, MO3BOJSIONIMMHU OMPEACIUTh TaKyHO
WH(pOpMaIIHIO U €€ MaTepUaIbHbI HOCUTEIb.

2.1lepcoHaibHbIE JaHHbIE PAOOTHUKOB H 00YYAKOIIHXCS

2.1. K nmepcoHanbHBIM JaHHBIM PAOOTHHKA YUPEKICHHUS, MOTydyaeMbIM paboToaaTeemM
U TIOJUISKAIUM XpaHEHUI0 Yy paboTojaTenss B TOPSAKE, MPETyCMOTPEHHOM JEHCTBYIONTUM
3aKOHOJATEIILCTBOM U HacTOSAIINM [To10:KeHneM, OTHOCSTCS CIEAYIONINE CBEICHUS:

— TIACIIOPTHBIE JaHHBIE PAOOTHHKA;

— HHH;



— HOMEp CTPaxOBOI'0 CBUJIETEIbCTBA TOCYAAPCTBEHHOIO IEHCUOHHOT'O CTPAaXOBaHUS;

— CBEJICHHUS O BOMHCKOM YYETE;

— JIOKyMeHTa 00 00pa3oBaHWU, KBaTU(UKAIUN WA HATMYUU CHEIUAIBHBIX 3HAHUH (TIpH
MOCTYIUICHUH Ha paboTy, TPEOYIOIIYIO CIIeUaIbHbIX 3HAHUH WM CIISITUAIBHOMN ITOATOTOBKH );

— JIOKyMEHTa O BO3pacTe MaJoJETHUX JeTel U MECTe UX O0yUeHUS;

— JIOKYMEHTAa O COCTOSIHUU 3JI0pOBbsI (CBEICHHS 00 MHBATUAHOCTH U T.I1.);

— WHBIE JOKYMEHTHI, KOTOpPhIE C YYeTOM CHernupuKu padoThl U B COOTBETCTBHH C
3aKoHozaTenbcTBOM Poccuiickoit @enepanuu JOKHBI OBITH NMPEABABIECHBI PaOOTHUKOM INpHU
3aKJIIOYEHUU TPYJOBOTO JOTOBOpa WJIM B NEPUOJ €ro JeWcTBUs (BKJIOYAash MEIUIMHCKHUE
3aKJIIOUEHUS, MTPEAbSBIIAeMble PAOOTHUKOM IPU MPOXOKACHUH 005S3aTeNbHBIX MPEABAPUTEIBHBIX
Y MIEPUOUYECKUX MEIUIIMHCKIX OCMOTPOB);

— TPYAOBOM IOTOBOP;

— NIPUKA30B O I[pUEMe, NEpPeBOAaX, YBOJbHEHUH, TIOBBIIIEHUA 3apaOOTHOM IJIATHI,
MIPEMUPOBAHUH, TIOOIIPEHUSIX U B3bICKAHUSAX;

— Ju4Has KapTodka o ¢popme T-2;

— JIOKYMEHTBI O POXOXKJIECHUU PAOOTHUKOM aTTECTAI[UH, TOBBIIICHUS KBaTU(PUKALIUH;

— HHbIE JIOKYMEHTBI, COJep)Kalllhe CBeAeHHs O pabOTHUKE, HaX0XJIEHHE KOTOPBhIX B
JUYHOM Jiene pabOTHHKa HEOoOXOAUMO Uil JOKYMEHTaJbHOrO O(QOpMIIEHHUS TPYIOBBIX
MPABOOTHOIIEHUH C paOOTHUKOM (BKJIIOYAasi TIPUTOBOPHI Cyla O 3ampeTe 3aHUMaThCs
MeJarOTUYECKOMN JIeITeIbHOCTHIO UM 3aHUMATh PYKOBO/ISIIUE IOJKHOCTH).

2.2. K nmnepcoHanbHbIM  JaHHBIM  OOYYAIOIIUXCS  YUPEKIEHHUS,  IOIYy4aeMbIX
YupexxJIeHneM M MNOJeXalluX XPaHEHUIO B YUpPEXKIECHUU B MOPSAAKE, MPEAYCMOTPEHHOM
JNEUCTBYIOIIUM 3aKOHOAATEIIbCTBOM U HacTosuuM llooxeHueMm, OTHOCSATCS —ClEAyIOIue
CBEJICHUS:

— JIOKYMEHTa, YJOCTOBEPSIONINE JUYHOCTh 00yyarouierocsi (CBUIAETENbCTBO O POXKIACHUU
WJIU TIACTIOPT);

— JIOKYMEHTa O MECT€ MPOKUBAHUS;

JNIOKYMEHTA O COCTAaBE CEMbH;

HOMEpP CTPaxOBOr'0 CBHUJIETENIHCTBA FOCYJAPCTBEHHOIO IEHCHUOHHOTO CTPaXOBaHU;
JNOKYMEHTA, MOATBEPKAAIOLIME MpaBa Ha JOMOJHUTEIbHbBIE FapaHTUU M KOMIIEHCALlUU
110 OTpEJEICHHBIM OCHOBAHUSIM, MIPEAYCMOTPEHHBIM 3aKOHOIATENbCTBOM (POAUTEIN-UHBATUIBL,
HETOJHAsI CeMbsI, peOCHOK-CHpOTa U T.11.);

— MHbIE JOKYMEHTHI, COJep>Kallie MepCoHalbHbIE HaHHbIe (B TOM YHCIE CBEACHUS,
HeoOXoIuMMble  JUIg  TpenocTaBieHHs  oOydaromeMmycss (€ro  poauTeNsiM, 3aKOHHBIM
MpEeACTaBUTEIISIM) rapaHTHhil u KOMIICHCAIUIA, YCTaHOBJIEHHBIX JNEUCTBYIOIINM
3aKOHO/IaTEILCTBOM).

3.IIpaBujia 06padboTKM NEPCOHATIBLHBIX TAHHBIX

3.1. VYupexneHnue ompenensieT o0beM, colepkaHue o0padaThIBa€MbIX MEPCOHATBHBIX
JaHHBIX Ppa0OTHUKOB H  oOydyarommxcs, pykoBoacTBysck KoHcturymueit Poccuiickoit
®epnepaunn, TpynossiM kojekcoMm Poccuiickoit denepanun, 3akoHoM Poccuiickoit @enepanuu
«O06 o0pa3oBaHNN» U UHBIMU (peepaTbHBIMU 3aKOHAMH.

3.2. OO6paboTka MepCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS HCKITIOYUTEIHLHO B
nensix odecrieyeHus: COOMIOACHHUS 3aKOHOB M MHBIX HOPMATHUBHBIX NMPABOBBIX aKTOB, COJCHCTBUS
paboTHUKAM B TPYJOYCTPOMCTBE, 0OYUEHHH U MPOJBUKEHUU IO CIYX)Oe, a TakkKe 00ecreueHUs
JUYHOUN 0€30MacHOCTH paOOTHUKOB, COXPAHHOCTH UMYIIIECTBA, KOHTPOJIS KOJIMYECTBA U KAY€CTBA



BBITIONTHSAEMON paboThl. OO0paboTKa MEepPCOHANBHBIX JAaHHBIX PAOOTHUKOB U OOYYAIOITUXCS
(BOCTIMTAaHHUKOB) YUpEKJIEHUS MOKET OCYIIECTBISATHCS MCKIIOUUTEIBHO B LENAX oOecreyeHus
COOIOZICHUS] 3aKOHOB M MHBIX HOPMATHMBHBIX IPABOBBIX aKTOB; COJCHCTBUS 00y4arolmuMmcs B
oOydeHUH, TPYIAOYCTPOWCTBE; OOECIEeUCHUs X JMYHOW OE30MacCHOCTH, KOHTPOJSI KadecTBa
oOyueHus 1 00ecrieueHNsI COXPAHHOCTU UMYIIIECTBA.

3.3. Bce nmepconanbHble JaHHble pa0OTHUKA  YUpEXKIEHUS  NPEAOCTaBISIOTCA
pabOTHUKOM JIMYHO, 32 UCKIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHBIX (efepaabHbIM 3aKOHOM.
Ecnu mepconanbHbIe JaHHBIE PAOOTHHKA BO3MOXKHO MOJIYYUTh TOJNBKO Y TPEThEH CTOPOHBI, TO
paboTronarenb 00s3aH 3apaHee yBEAOMUTh 00 ATOM pabOTHHKA W TOJYYUTh €ro MUCHBMEHHOE
cornacue. PaGoronarens AOMKEH COOOIMUTH PAaOOTHUKY O LENIAX, MPEANoiaraeMblX UCTOYHUKAX
U croco0ax MOyYeHHS MePCOHATBHBIX JIAHHBIX, a TAKXKE O XapaKTepe MOICKAIINX MOTyIESHUIO
MEPCOHATBHBIX JTAHHBIX M IMOCJIEJCTBUSAX OTKa3a pabOTHUKA JaTh MUCHMEHHOE COTJache Ha UX
MOJIyYeHHE.

3.4. PaGoTHUKH M pOIUTENH (3aKOHHBIE MPEICTABUTENIN) 00yUYarOIIeTrocs (BOCIUTaHHUKA)
JOJKHBI OBITH TPOUH(OPMHUPOBAHBI O LENSIX 00PAOOTKH MEPCOHATBHBIX JaHHBIX.

3.5. YupexneHnue He MMEET MpaBa MojydaTb U 00pabaThiBaTh MEPCOHANIbHBIE JaHHBIE
paboTHUKA, 00YYAIOUIETOCss O €r0 MOJUTHUYECKUX, PETUTHO3HBIX U UHBIX YOEKACHHUIX U YACTHOU
KU3HU 0€3 MUChMEHHOTO coracusi pabOTHUKA, 00YJIarOIIeT0Cs.

VYupexaeHue HE HMEET MpaBa ToJydaTh W 00pabaThiBaTh IMEPCOHAIBHBIE JTaHHBIC
paboTHUKA, O0OYyYaromerocss O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSX WU €ro
npo(Ccor03HOM NIeATETbHOCTH, 3a HCKIIOYEHUEM CIIy4aeB, NPEeIyCMOTPEHHBIX (enepanbHbIM
3aKOHOM.

3.6. Cornacue cyOBeKTa MepCOHAIBHBIX JAHHBIX HE TPEOYETCS B CIACAYIOMIUX CITyJasx:

1) 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS HA OCHOBaHUU TpyaoBOTO KojeKca
P®, denepanvhHoro 3akona ot 29.12.2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
Odenepanuuy» WM WHOTO (ENepaTbHOTO 3aKOHA, YCTAaHABJIHMBAIONIETO €€ I1eJb, YCIOBUS
MOJIYUYEHHUsI TEPCOHANBHBIX JaHHBIX M KpYr CyOBEKTOB, MEpPCOHAJbHbIE J@HHBIE KOTOPBIX
nojanexar oopadoTke, a TakKe OMPeAEIISIONIEro MOTHOMOYHS Y UpeKACHUS;

2) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS B LEJIAX UCIIOJHEHHS TPYIAOBOTO
JI0TOBOPA;

3) 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBIISCTCS Ui CTATUCTUYCCKUX WM HMHBIX
HAYYHBIX LIeJIEH MTPH YCIOBUU 00513aTENBHOT0 00E3TMUMBAHUS TEPCOHATBHBIX TAHHBIX;

4) 00paboTKa MEePCOHAIBHBIX JAHHBIX HEOOXOAMMA IS 3alUThl KM3HH, 3JI0POBbS WU
WHBIX JKU3HEHHO BAXKHBIX MHTEPECOB CYOBEKTa MEPCOHANIBHBIX JAHHBIX, €CIU IOJYYEHHE €ro
COTJIacHsI HEBO3MOXKHO.

4. XpaHeHHe U HCI0JIb30BAHHE NEPCOHAIBHBIX JTAHHBIX

4.1. TlepcoHallbHBIE JaHHBIC XPAHATCS B YCTAHOBJICHHOM 3aKOHOJATEIILCTBOM IOPSIKE.

4.2. B mpouecce XxpaHeHHs IEPCOHATBHBIX JAHHBIX TOJKHBI 00€CTIeYMBATHCS:

— TpeOOBaHMUS HOPMATHBHBIX JOKYMEHTOB, YCTAaHaBIMBAIOIIMUX IIPaBUJIa XpaHEHUs
KOH(UIEHIIUATBHBIX CBEJICHUH;

— COXPaHHOCTh UMEIOIIUXCS JAHHBIX, OTPAaHUYEHHE JOCTyNa K HUM, B COOTBETCTBUU C
3aKoHOAAaTeIbCTBOM Poccuiickon @enepanuu u HactosmuM [lomoxenuem;

— KOHTpPOJIb 32 JIOCTOBEPHOCTHIO M TIOJHOTOW TEPCOHAIBHBIX JAHHBIX, UX PETYISIPHOE
OOHOBJICHHE ¥ BHECEHHUE 110 MEePE HEOOXOIMMOCTH COOTBETCTBYIOIINX N3MECHEHHM.



4.3. JloCTyn K MepCOHAIbHBIM JaHHBIM PAOOTHUKOB Y UPEKACHUS HMEIOT:

— JUPEKTOP;

— 3aMEeCTHUTEIH TUPEKTOPa;

— COLMAJIbHBIN Ie1aror;

— OTBETCTBEHHBIH 3a paboTy caiiTa — COTPYJHHUK, HA3HAYEHHBIH IPUKAa30M TUPEKTOPA.

4.4. Tlommmo mun, yka3zaHHbIX B 1. 4.3. Hacrosmiero [lonmoskeHus, mpaBo AOCTyma K
NEpPCOHAJIBHBIM  JaHHBIM  HMEIT  TOJBKO  JIMLA,  YHOJIHOMOYEHHbIE  JEHCTBYIOLIMM
3aKOHOJIaTEeJIbCTBOM.

4.5. Jluma, wuMmeronMe JOCTyN K IEPCOHAJIbHBIM JAHHBIM 00s3aHbl HCIOJIb30BATh
NEPCOHAJIbHBIE JAHHBIE JIUIIb B LEJSIX, U1 KOTOPBIX OHU OBLIN IPEIOCTABIICHBI.

4.6. TlepconanbHble JaHHBIE PAOOTHUKOB OTPAXKAIOTCSA B JIMYHON KapTOUKe pabOTHHKA
(dopma T-2), koTopast 3anOTHSIETCS MOCIIE H3IaHUs [IPUKa3a O ero preMe Ha padoTy.

5. Ilepenaya nmepcoHaAbHBIX JAHHBIX

5.1. Ilpu nepenaye NEPCOHAIBHBIX JAHHBIX APYTMM HOPUIUYECKUM U (PU3NUYECKUM
umaM, Y4pexxieHue JOJDKHO COOII0IaTh CleAyIoNIie TpeOOBaHuS:

5.1. 1 IlepconanbHbIe JaHHBIE paOOTHHKA (OOYYarOIIETOCA) HE MOTYT OBITH COOOIICHBI
TPEThel CTOpOoHE O3 MUCEMEHHOTO CoTacus paboTHUKA, 00yJaroIerocs, poauTeNel (3aKOHHBIX
IIpeICTaBUTENIEN) HECOBEPIIEHHOJIETHETO 00YYArOIIErocsi, 3a UCKIIOUYEHUEM CIIy4aeB, KOTJ1a 3TO
HEO0OXOIMMO ISl MPEAYNPEXACHUS YIpo3bl KU3HU U 3J0POBbI0 pabOTHHKA, 0Oydaromierocs, a
TaK)Ke B CIIy4asiX, YCTAHOBJIEHHBIX (peiepaibHbIM 3aKOHOM.

5.1. 2 Jluna, nonydaromiue MepcoHaNbHbBIC JaHHBIE PAaOOTHUKA 00YYaromerocs: JOJKHBI
MPEeaynpeKaaTbCsi O TOM, YTO ATH JAaHHBIE MOTYT OBITh MCIOJb30BaHbI JIMIIb B LENAX, AJIS
KOTOPBIX OHU COOOIIEHBI. YUpeXJIeHUE JOJDKHO TPeOOBaTh OT 3THUX JIUI] MOJATBEPKACHUS TOTO,
9TO 3TO IpaBUiIo cobmroaeHo. Jluma, morydaronme nepcoHalbHbIe JaHHBIE 00s3aHbI COOI0IATh
peXUM  KOH(MUIEHIUATBHOCTU. JlaHHOE TMOJIOKEHUE HE paclpocTpaHseTcss Ha OOMeH
MePCOHAIBHBIMU IAHHBIMU B MOPSAKE, YCTAHOBIEHHOM (eiepaibHbIMU 3aKOHAMHU.

5.1. 3 Ilepenaua nepcoHaIBHBIX JAHHBIX PAOOTHHUKA, 00YYAIOMIETOCS €ro MPEJACTABUTEISIM
MOXKET OBITh OCYILIECTBJICHA B YCTAHOBJICHHOM JACHCTBYIOIIMM 3aKOHOAATEILCTBOM MOPSAKE
TOJIBKO B TOM 00beMe, KOTOPBIA HEOOXOAUM JIJIs1 BHITIOJTHEHUS! YKA3aHHBIMU NIPEJICTABUTESIMHU X
GbyHKIHHA.

6. Oo0s13aHHOCTH padoTOoAATEJIS 10 3AIUTE MEPCOHATBHBIX JAHHBIX PA00THUKA

6.1. PaboTomarens 00si3aH 0OeCTeUYUTh 3aIIUTy TEPCOHAIBHBIX aHHBIX PaboTHHMKa OT
HEMPABOMEPHOTO WX  HWCIOJIb30BaHWSI WM  yTpaThl B  TOPSANKE, YCTAaHOBJICHHOM
3aKOHONATENILCTBOM PO.

6.2. PaGoromatens o00s3aH TNPUHUMATH MEpPbl, HEOOXOIWMBIE W JOCTATOYHBIC JIJIS
oOecrieyeHusl BBIMOJIHEHUS 00sA3aHHOCTEH, MPEeAyCMOTPEHHBIX (elepaibHbIMU 3aKOHAaMHU B
00JacTH 3alIUThI TEPCOHANBHBIX JAHHBIX U HHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMHU:

— Ha3Ha4YaTh OTBETCTBEHHOTO 3a OPTaHM3ALNI0 00paOOTKU MEPCOHATBHBIX AAHHBIX;

— W34aBaThb JIOKYMEHTBI, OIpPEACIAIOIINE IOJUTHKY YUpeXICHUS B OTHOLICHUM
00pabOTKM TEPCOHATBHBIX JAaHHBIX, JOKAJIbHBIE AKThI IO BOMpocaM OOpabOTKM M 3alluThI
NIEPCOHAJIbHBIX IaHHBIX;

— IPUMEHATh IPaBOBbIE, OPraHMU3ALMOHHBIE M TEXHUYECKHE MEpbl IO 00ECHeYeHUIO
0€3011aCHOCTH IEPCOHAJIbHBIX JAHHBIX;

— mpu cOope mepcoHaNbHBIX NaHHBIX PaboTHuKka-TpaxknannHa PO obecrieunBarh 3amuche,
CHCTEMAaTH3alUI0, HAKOIUICHHE, XpaHEeHUe, yTOuHeHHe (OOHOBJIEHHE, U3MEHEHUE), U3BJICUCHUE
NEpCOHANBHBIX JaHHbIX PaOoTHHMKa C uUCHOJIb30BaHMEM 0a3 JAaHHBIX, HAXOJMIIMXCS Ha
teppuropuu POD;

— OCYIIECTBJISITh BHYTPEHHMM KOHTpPOJb M (WIM) ayAMT COOTBETCTBUA 0OpabOTKH



MIEPCOHATBHBIX JAHHBIX (eepaTbHBIM 3aKOHAM B OOJIACTH 3aIUTHI NEPCOHANBHBIX JTaHHBIX U
WHBIM HOPMATHBHBIM IPABOBBIM aKTaM, TPEOOBaHHMSM K 3allUTe IEPCOHAIBHBIX JIAHHBIX,
MOJINTUKE OTepaTopa B OTHOIICHHH OOpabOTKH TMEPCOHATBHBIX JIaHHBIX, JIOKAJIBHBIM aKTaM
orepaTopa;

— OIIEHUBAThH BPEJ, KOTOPHIH MOXKET OBITh MPUYUHEH CYOBEKTaM MEPCOHATBHBIX JTaHHBIX
B CIydae HapYIICHUS 3aKOHOJATENbCTBA B OOJACTH 3allUThl TMEPCOHAIBHBIX JIaHHBIX,
COOTHOIIIEHHWE YKa3aHHOTO BpeJa M MPUHMUMAEMBIX OINEPaTOPOM MeEp, HAIpPaBJICHHBIX Ha
o0ecrieYeHKEe BBIMTOTHEHHS 00s3aHHOCTEH, TIPEIyCMOTPEHHBIX 3aKOHOM;

— 3HAKOMUTh  PaOOTHHKOB, HETMOCPEJICTBEHHO  OCYIIECTBISIOMUX  00paboTKy
MEPCOHATBHBIX JAHHBIX, C TOJOKEHUSIMH 3aKOHOJATEIHCTBA B OOJIACTH 3aIUTHI MIEPCOHABHBIX
JaHHBIX, B TOM YHCJIe C JOKYMEHTaMH, ONPEACIISIOIMUMU MOJMTHKY OIEPaTopa B OTHOIICHUU
00paOOTKM TEpPCOHANBHBIX JIAHHBIX, JIOKAJIbHBIMA aKTaMH [0 BOIpocaM 00pabOTKU
MEPCOHATBHBIX JAHHBIX, U (MJIM) 00ydaTh yKa3aHHBIX pAOOTHUKOB.

6.3. PaboronaTtens 0053aH 03HAKOMUTHL Pa0OTHWKA M €ro MpeICcTaBUTENCH ¢ HACTOSIIUM
[TosokeHreM U UX MpaBaMu B 00JIACTH 3alTUTHI IEPCOHATBHBIX JAHHBIX IO POCITHUCH.

6.4. PaboTtomarens 00s3an obecnieunth PaboTHHKY cBOOOIHBIN OECIUIaTHBIA TOCTYH K €T0
MIEPCOHAIBHBIM JIAaHHBIM, BKIIIOUas MPABO Ha MOJIYYCHHUE KOIHM JIF000H 3alucH, copepKalliei ero
MIepPCOHAJIbHBIC IAHHBIC, 32 UCKITFOUEHHUEM CITyYaeB, MPEyCMOTPEHHBIX 3aKOHOM.

6.5. PaboTomarens o0si3aH mo TpeboBaHuio PaboTHWMKAa MPENOCTaBUTH €My TOJHYIO
MH(OPMAIIHMIO O €ro IEPCOHATBHBIX JaHHBIX U 00pabOTKE 3TUX JaHHBIX.

7. TlpaBa pabOTHMKOB, 00y4YaKOIIUXCH HA o0ecredyeHne 3alUThHI MEPCOHATBHBIX TAHHBIX

7.1.B wmensix oOecnedyeHusl 3alIMThl TNEPCOHAIBHBIX JAHHBIX, XPAHSIIUXCS B
o0pa3oBaTeIbHOM  YUPEXKIEHWU, paOOTHUKM W oOydarontuecs (poauTenu  (3aKOHHBIE
MIPEeICTAaBUTEIN) HECOBEPIIEHHOJIETHErO 00yYaroerocs) YupexaeHus, UMeIoT Mpaso:

7.1.1. TlomyyaTs MOJIHYIO HHOOPMAIIHMIO O CBOMX NIEPCOHAIIBHBIX TAHHBIX U UX 00paboTKe.

7.1.2. CBoGogHOTO OECIUTATHOTO JOCTyNa K CBOMM TEPCOHAIBHBIM JaHHBIM, BKIFOUas
MpaBoO Ha MOJIyYeHHE KOMUU 000 3amucu, coepxalleid nepcoHallbHbIe JaHHbIe pa0OTHHKA, 32
UCKITIOUYEHUEM CIIy4aeB, MPeayCMOTPEHHbIX (efepaabHbIMU 3aKoHaMu. [lomyueHue yka3aHHOM
nH(OPMAIIMKA O CBOWX MEPCOHATBHBIX JAHHBIX BO3MOXKHO IMPH JIMYHOM OOpaImieHuu paboTHUKA,
oOyuaromerocs (Jis HECOBEPIICHHOJETHETO — €r0 POJUTENICH, 3aKOHHBIX MpeACcTaBUTENe) — K
JUIYy, OTBETCTBEHHOMY 3a OPTraHU3aIMI0 U OCYIIECTBICHHE XPaHEHHsI MEPCOHAIbHBIX JTAHHBIX
pabOTHUKOB.

7.1.3. TpeboBarh 00 WCKIIOUCHWH WJIM HCIPABICHUU HEBEPHBIX WJIM HEMOJHBIX
NEPCOHAIBHBIX JaHHBIX, & TaKXKe JaHHbIX, OOpa0OTaHHBIX C HapyuIeHUEM TpeOOBaHUM
JCMCTBYIOMIETO 3aKOHOAATENIbCTBA. YKa3aHHOE TpPeOOBaHUE JODKHO OBITH 0(GOPMIIEHO
MMCbMEHHBIM 3asiBIeHUEM paOOTHUKAa Ha UMs pyKoBoauTens YupexaeHus. [lepcoHanbHbie
JaHHBIE OLICHOYHOI'0 XapaKTepa pabOTHUK, O0yJaromuics (poAUTeNb, 3aKOHHBII MpeCTaBUTENb

HECOBEPIIEHHOJETHETO 00YUYaIOMIerocs) UMEET MPaBO JONOIHHUTH 3asBICHUEM, BBIPAKAIOIIUM
€r0 COOCTBEHHYIO TOUKY 3pEHHUSI.

7.1.4. TpeboBarh 00 WU3BEHICHUU YUPEXKACHUS BCEX JIHIl, KOTOPHIM paHee ObLIH
COOOIIICHB HEBEPHBIC WJIM HEMOJHBbIC NMEpCOHAIBHBIC AaHHBIE pabOoTHHKA, 0OydJaromerocss 000
BCEX MTPOU3BEACHHBIX B HUX HCKITFOUCHHSIX, UCTIPABICHUSIX WIIH JIOTIOJTHCHUSX.

8.  OO0s13aHHOCTH CYy0beKTA MEPCOHAIBHBIX JAHHBIX M0 00eceYeHH 0 J0CTOBEPHOCTH €ro
NMepPCOHATbHBIX JAHHBIX
8.1. B nemnsix obecreyeHus 10CTOBEPHOCTH MEPCOHATIBHBIX TaHHBIX PAOOTHUKH 00S13aHBI:
8.1.1. [lpu mnpueme Ha paboTy B YUpeKAECHUH MPEICTABIATH YHNOTHOMOYEHHBIM
paboTHHKaM YUpexJeHUs [OCTOBEpPHbIE CBeAEHUS O cebe B TMopsake ©  o0beme,
IIPEAYyCMOTPEHHOM 3aKOHOAATeIbCTBOM Pocculickon denepanun.
8.1.2. B cmyyae wu3MEHEHHS TMEPCOHAIBHBIX JAHHBIX paOOTHHMKA: (aMWIHsd, WM,



OTYECTBO, aJ[peC MeCTa IKHUTEIbCTBA, IACIOPTHHIE JaHHBIC, CBEIEHUsS 00 oOpa3oBaHUW,
COCTOSTHUU 37I0POBBSI (BCJICICTBHE BBISBICHUS B COOTBETCTBHHM C MEIUIIMHCKUM 3aKITHOYCHUEM
MIPOTUBOINOKA3aHUN ISl BBIMIOJHEHUS PAOOTHHUKOM €ro JIOJDKHOCTHBIX, TPYJIOBBIX 00sS3aHHOCTEH
Y T.11.), COOOMIaTh 00 3TOM B T€UeHHUE D paboUnX JHEH C JaThl UX U3MEHEHUH.

8.1.3. B cmyuae mpoOXOXACHHA KypCOB, TIIOJy4€HHs Harpana, OJaromapHOCTeH,
MPOXOXKJCHUS aTTECTAllMd W T.A., cOOOHmaTh 00 3TOM B TEYECHHE 5 pabouux JHEH C JaThl
TIOJTYYEHUS ITOATBEPKTAFOIIETO IOKYMEHTA

9. OTBeTCTBEHHOCTh 32 HAPYIIEHHE HACTOSIIEr0 MOJI0KEeH sl

9.1.3a mHapymeHue mopsaka o0paboTku  (cOopa, XpaHEHHS, HCIOJb30BaHUA,
pacmlpocTpaHeHUsT ¥ 3allUThl) TEPCOHANBHBIX JAaHHBIX JIOJDKHOCTHOE JIMIO  HECeT
aJIMAHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATEIILCTBOM.

9.2.3a HapylnieHHE TpaBWI XpaHCHHS M WCIOJIB30BaHMs MEPCOHAIBHBIX JaHHBIX,
MIOBJICKIIIEE 32 COOOM MaTepHallbHBIN yriepO paboTomarento, pabOTHUK HECET MaTepHAIbHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C JICHCTBYIOIIUM TPYJIOBBIM 3aKOHOIATEIIHCTBOM.

9.3. MarepuanbHblii yliepO, HaHECEHHBIH CYOBEKTYy IMEpPCOHAIbHBIX JAHHBIX 3a CYET
HEHAJJIeKAIIETO XPAaHEHUS U UCITOJIB30BaHUS MIEPCOHATBHBIX JAaHHBIX, MOJJICKUT BO3SMEIICHHUIO B
MOPSIKE, YCTAHOBJIEHHOM JICWCTBYIOIINM 3aKOHOIATEIbCTBOM.

9.4. Bce, 4T0 He yperyaupoBaHo HacTosmuM [lomoxeHuem, onpenensiercs AeUCTBYIOIUM
3aKoHOmarebcTBOM Poccuiickon denepanun.
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